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Course Introduction / Overview:

In today's complex global business environment, the ability to draft clear, precise, and legally sound
documents is not just a skill but a critical necessity. This course is meticulously designed to transform
participants' approach to legal writing and contract drafting, moving beyond basic templates to a level of
strategic and persuasive communication. Drawing on principles championed by legal writing experts like
Bryan A. Garner in his influential work, "Legal Writing in Plain English," this program emphasizes clarity
and effectiveness. Participants will delve into the art and science of constructing agreements that are not
only enforceable but also strategically aligned with business objectives, effectively mitigating risks and
preventing future disputes. BIG BEN Training Center has developed this immersive experience to equip
legal and business professionals with advanced techniques in clause construction, risk allocation, and
persuasive argumentation. This training provides a comprehensive toolkit for mastering the nuances of
legal language, ensuring every document drafted is a model of precision, clarity, and strategic foresight.

Target Audience / This training course is suitable for:

o Lawyers and Legal Practitioners.

In-house Corporate Counsel.

Contract Managers and Administrators.

Paralegals and Legal Assistants.

Procurement and Purchasing Professionals.

o Commercial and Business Development Managers.
o Compliance Officers and Risk Managers.

o Government Officials involved in contracting.

o Executives and Senior Managers who review legal documents.

Target Sectors and Industries:

Legal Services and Law Firms.

Banking, Finance, and Insurance.

Information Technology and Telecommunications.

Construction and Real Estate Development.

Oil, Gas, and Energy Sector.

Pharmaceuticals and Healthcare.

Manufacturing and Engineering.

Governmental and Public Sector Organizations.

Consulting and Professional Services.
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Target Organizations Departments:

e Legal Department.

o Contracts and Commercial Department.

Procurement and Sourcing.

Compliance and Risk Management.

Sales and Business Development.

Project Management Office.

Finance and Administration.

e Corporate Governance.

Course Offerings:

By the end of this course, the participants will have able to:

o Draft clear, concise, and unambiguous legal documents and commercial agreements.

o Apply advanced principles of plain legal English to enhance document readability and reduce
disputes.

o Structure complex contracts logically and effectively to reflect commercial intent.
« ldentify, analyze, and mitigate legal and commercial risks through strategic clause drafting.

e Master the construction of critical clauses, including indemnities, warranties, and limitations of
liability.

Negotiate contract terms with greater confidence, supported by superior drafting skills.

Effectively review and redline third-party contracts to protect organizational interests.

Understand the nuances of drafting for different jurisdictions and international agreements.

Implement best practices for contract lifecycle management, from creation to termination.
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Course Methodology:

The training methodology at BIG BEN Training Center is designed to be highly interactive, practical, and
engaging, ensuring that participants can immediately apply their learning in a professional context. This
course moves beyond traditional lectures to a workshop-style format centered on real-world application.
A significant portion of the training is dedicated to hands-on drafting exercises where participants will
work on creating and refining various types of clauses and agreements. These practical sessions are
complemented by in-depth case study analyses of well-drafted and poorly-drafted contracts, allowing for
a deep understanding of the commercial consequences of specific wording. The learning experience is
further enriched through mock negotiation scenarios, peer review sessions for constructive feedback,
and interactive group discussions. Our expert instructors facilitate a dynamic environment, providing
personalized feedback and guiding participants through complex drafting challenges. This blended
approach ensures a comprehensive mastery of both the theoretical principles and the practical art of
advanced legal writing and contract drafting.

Course Agenda (Course Units):

Unit One: Foundations of Modern Legal Writing

o The principles of plain English in legal documents.

e Structuring legal analysis and arguments for maximum impact.

e Techniques for achieving clarity, precision, and avoiding ambiguity.

o Advanced grammar, punctuation, and style for legal professionals.

e The art of persuasive writing in legal correspondence and memoranda.
o Common drafting errors and how to avoid them.

« Ethical considerations in legal communication and drafting.

Unit Two: The Anatomy of a Commercial Contract

o Essential elements of a legally enforceable contract.

Understanding the structure from recitals to signature blocks.

Drafting effective representations, warranties, and covenants.

Mastering boilerplate provisions and their strategic importance.

Conditions precedent and conditions subsequent.

Defining key terms and creating a clear definitions section.

Rules of contract interpretation and their impact on drafting.
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Unit Three: Advanced Techniques in Clause Drafting

o Drafting robust indemnity and limitation of liability clauses.

o Constructing effective force majeure and material adverse change clauses.
» Techniques for drafting confidentiality and non-disclosure agreements.

« Crafting clear and enforceable dispute resolution and arbitration clauses.

e Intellectual property rights and licensing clauses.

e Termination, renewal, and exit strategy clauses.

» Assignment and change of control provisions.

Unit Four: Drafting Specific and Complex Agreements

o Drafting Master Service Agreements (MSAs) and Statements of Work (SOWS).

Key considerations for Shareholder and Joint Venture Agreements.

Drafting effective Software as a Service (SaaS) and licensing agreements.

Principles of drafting employment and independent contractor agreements.

Letters of Intent (LOI) and Memoranda of Understanding (MOU).

Reviewing and redlining third-party paper effectively.

Adapting agreements for cross-border and international transactions.

Unit Five: Negotiation, Review, and Contract Management

e The interplay between drafting and negotiation strategy.

Techniques for effective proofreading and document review.

Managing versions and controlling the drafting process.

Drafting and managing contract amendments, waivers, and addenda.

Best practices in contract lifecycle management.

The role of technology in modern contract drafting.

Final workshop. drafting and reviewing a complex agreement.

FAQ:

Qualifications required for registering to this course?

There are no requirements.
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How long is each daily session, and what is the total number of training hours for
the course?

This training course spans five days, with daily sessions ranging between 4 to 5 hours, including breaks
and interactive activities, bringing the total duration to 20 - 25 training hours.

Something to think about:

In an era of increasing automation and Al-powered contract generation, what is the enduring value of
human-led, nuanced legal drafting skills?

What unique qualities does this course offer compared to
other courses?

This course distinguishes itself by focusing intensely on the strategic thinking behind the written word,
rather than simply providing templates. While many programs teach the basic components of a contract,
this training delves into the "why" behind each clause, exploring how specific language can be used to
allocate risk, create commercial advantage, and prevent future disputes. Our methodology is rooted in
practical application, moving participants from passive learning to active drafting through extensive
hands-on exercises, real-world case studies, and interactive peer-review sessions. Unlike purely
academic courses, this program is designed and delivered by practitioners who bring current market
practices and commercial acumen into the classroom. The curriculum is uniquely structured to build
skills progressively, starting with the foundational principles of clear writing and culminating in the
drafting of complex, multi-issue commercial agreements. The emphasis is not just on legal correctness
but on commercial efficacy, equipping participants with the ability to draft documents that are not only
legally sound but also practical, clear, and aligned with strategic business goals.
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