ADVANCED CONTRACT DRAFTING AND

LEGAL WRITING SKILLS TRAINING COURSE

29 Nov - 03 DEc 2026
DUBAI

4800 € (PER PERSON)
REF: #CM7450_250121

www.bigben-training.com



COURSE INTRODUCTION / OVERVIEW:

In the global business landscape, the ability to draft clear, precise, and legally sound contracts is not just a skill but a
critical necessity for mitigating risk and ensuring commercial success. This intensive training course is meticulously
designed to transform participants' approach to legal documentation, moving beyond basic templates to master the art
and science of strategic contract drafting. We will delve into the core principles that underpin enforceable agreements,
focusing on the clarity and precision that prevent costly disputes. Drawing upon the influential work of legal writing expert
Bryan A. Garner, particularly the concepts outlined in his seminal book "Legal Writing in Plain English," this program
emphasizes the power of plain language in creating unambiguous and effective legal documents. BIG BEN Training Center
has developed this curriculum to provide a comprehensive journey, from understanding the fundamental anatomy of a
contract to drafting complex, high-stakes clauses. Participants will learn to think like both a lawyer and a business
strategist, ensuring that every contract they produce is not only legally robust but also commercially astute, protecting
their organization's interests while fostering positive business relationships. This is a definitive program for professionals

seeking excellence in legal communication and contract management.

TARGET AUDIENCE / THIS TRAINING COURSE IS SUITABLE FOR:

e Lawyers and Corporate Counsel.

e Contract Managers and Administrators.

e Paralegals and Legal Assistants.

e Procurement and Sourcing Professionals.

e Sales and Business Development Managers.

e Project Managers and Commercial Directors.

e Finance Professionals involved in contract negotiation.

e Executives and Entrepreneurs who handle contracts.

www.bigben-training.com




TARGET SECTORS AND INDUSTRIES:

e Legal Services and Consulting Firms.

Banking, Finance, and Insurance.

Construction and Real Estate Development.

Information Technology and Telecommunications.

Oil, Gas, and Energy Sector.

Pharmaceuticals and Healthcare.

Manufacturing and Engineering.

Governmental Bodies and Public Sector Agencies.

TARGET ORGANIZATIONS DEPARTMENTS:

e Legal Department.

e Procurement and Purchasing Department.

e Sales and Commercial Department.

e Finance and Accounting Department.

e Project Management Office.

e Compliance and Risk Management Department.
e Human Resources Department.

e Operations Management.

www.bigben-training.com




COURSE OFFERINGS:

By the end of this course, the participants will have able to:

o Draft clear, concise, and unambiguous contractual clauses.

e Structure complex commercial agreements logically and effectively.

Identify and mitigate legal and commercial risks through precise drafting.

Apply plain English principles to enhance the readability of legal documents.

Analyze and interpret boilerplate provisions to tailor them for specific transactions.

Master the techniques for drafting key clauses such as indemnification and limitation of liability.

Develop persuasive legal writing skills for memos, opinions, and correspondence.

Review and amend third-party contracts with confidence and strategic insight.

Understand the complete contract lifecycle from negotiation to termination.

COURSE METHODOLOGY:

The training methodology at BIG BEN Training Center is designed for deep, practical learning and skill mastery. This course
moves beyond theoretical lectures to immerse participants in an interactive and collaborative environment. The program
is built upon a foundation of real-world case studies and hands-on drafting exercises, allowing participants to apply
learned concepts immediately to practical scenarios. Each session includes a blend of expert instruction, group
discussions, and peer review workshops, where attendees can share insights and receive constructive feedback on their
own writing. We will utilize a variety of interactive tools and techniques to simulate contract negotiations and review
processes, building both confidence and competence. The facilitator will guide participants through complex legal
drafting challenges, providing personalized coaching and highlighting best practices. This experiential approach ensures
that participants not only understand the principles of effective contract drafting and legal writing but can also confidently
apply them to their professional roles, producing superior legal documents that protect their organization's interests. The

focus is on practical application, ensuring skills are transferable directly to the workplace.
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COURSE AGENDA (COURSE UNITS):

UNIT ONE: FOUNDATIONS OF EFFECTIVE CONTRACT DRAFTING

e The Role and Purpose of a Commercial Contract.

o Key Elements of a Legally Enforceable Agreement.

e Understanding the Audience and Purpose in Legal Writing.
e Principles of Plain English in Legal Documentation.

e Common Drafting Pitfalls and How to Avoid Them.

e The Ethical Responsibilities of a Contract Drafter.

e Introduction to the Contract Lifecycle Management Process.

UNIT TWO: THE ANATOMY OF A CONTRACT

e Structuring the Agreement: From Title to Signature Blocks.

Drafting Effective Recitals, Definitions, and Interpretation Clauses.

The Operative Clauses: Covenants, Rights, and Obligations.

e Mastering Representations, Warranties, and Covenants.

Understanding and Drafting Conditions Precedent and Subsequent.

Analyzing and Customizing Boilerplate and Standard Clauses.

Execution Formalities and the Importance of Proper Signatures.

UNIT THREE: ADVANCED LEGAL WRITING AND CLARITY TECHNIQUES

e Achieving Precision and Eliminating Ambiguity in Language.

e Techniques for Writing in the Active Voice and Using Strong Verbs.

Structuring Sentences and Paragraphs for Maximum Impact.

The Strategic Use of Punctuation in Legal Documents.

Drafting with a Focus on Future Interpretation by Courts or Arbitrators.

Translating Complex Business Deals into Clear Contractual Terms.

Review and Editing Strategies for Polishing a Final Draft.
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UNIT FOUR: DRAFTING HIGH-RISK AND COMPLEX CLAUSES

¢ Drafting Robust Confidentiality and Non-Disclosure Agreements (NDAs).

Mastering Indemnification and Hold Harmless Provisions.

Crafting Effective Limitation of Liability and Exclusion Clauses.

Strategies for Drafting Dispute Resolution and Arbitration Clauses.

Force Majeure, Termination, and Consequence of Termination Clauses.

Drafting Intellectual Property, Assignment, and Change of Control Clauses.

Navigating Issues in Cross-Border and International Contracts.

UNIT FIVE: CONTRACT REVIEW, NEGOTIATION, AND MANAGEMENT

e Developing a Systematic Approach to Reviewing Third-Party Contracts.

Identifying Red Flags and Unfavorable Terms in a Draft.

Techniques for Negotiating Contractual Terms Effectively.

The Art of Amending and Modifying Existing Agreements.

Managing Contractual Obligations and Ensuring Compliance Post-Signature.

Best Practices for Document Version Control and Record Keeping.

The Future of Contract Drafting: An Introduction to Legal Tech and Al Tools.

FAQ:

QUALIFICATIONS REQUIRED FOR REGISTERING TO THIS COURSE?

There are no requirements.

HoOW LONG IS EACH DAILY SESSION, AND WHAT IS THE TOTAL NUMBER OF TRAINING
HOURS FOR THE COURSE?

This training course spans five days, with daily sessions ranging between 4 to 5 hours, including breaks and interactive

activities, bringing the total duration to 20 - 25 training hours.

SOMETHING TO THINK ABOUT:

In an era of increasing automation and Al-powered contract generation, what is the enduring value of human-led, nuanced

legal drafting?
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WHAT UNIQUE QUALITIES DOES THIS COURSE OFFER COMPARED TO

OTHER COURSES?

This course distinguishes itself by focusing on the synthesis of legal precision with commercial pragmatism, a combination
essential in today's business environment. Unlike programs that remain purely theoretical, our curriculum is built around
practical application, dedicating significant time to hands-on drafting exercises, peer reviews, and the deconstruction of
complex, real-world contracts. We move beyond simply teaching what clauses to include; we teach how to draft them with
strategic foresight to prevent future disputes. The course’s emphasis on the principles of plain English, inspired by leading
experts like Bryan A. Garner, is another key differentiator, equipping participants with the skills to create documents that
are not only legally sound but also clear and accessible to non-legal stakeholders. Furthermore, the content is dynamic,
addressing contemporary challenges such as drafting for cross-border transactions and understanding the impact of legal
technology. Participants leave not with a set of templates, but with a refined thought process and a versatile skill set that

enables them to tackle any contractual challenge with confidence, clarity, and strategic insight.
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